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Article 8 Per Diem and Mileage

* Per diem and mileage is governed and outlined by:

* 10-8-1, NMSA 1978

2242 2 NMACDFARute=will be updated in FY22

) ARTICLE 8
Per Diem and Mileage

() 10-8-1. Short title.

Sections 10-8-1 through 10-8-8 NMSA 1978 may be cited as the "Per Diem and Mileage Act”.

TITLE 2 PUBLIC FINANCE

CHAFPTER 42 TRAVEL AND PER DIEM

PART 2 REGULATIONS GOVERNING THE PER DIEM AND MILEAGE ACT
24221 ISSUING AGENCY: Department of Finance and Administraticn.

[2.42.2.1 NMAC - N, 07/01/03]




Itemized Schedule of Travel Expenses “ISTE” — STATE FORM

BIUED BY THE DEPARTMENT OF FINANCE & ADMINISTRATION
o STATE OF NEW MEXICO Paces
s . ITEMIZED SCHEDULE pap— pp——
Bk e
" AGENCY NAME OF TRAVEL EXPENSES T NUMEER
_ Vehice License Plate )
SUPPLIER NANE SeET OF DUTY DREP:EDI‘
Wehicie Mooes & Year
SUPPLER D
\ FINAL
BoardCommission Allendance (seiect onel: Not 3 Board Member Venice Type RESIDENCE VOUCHER
Lengm of BoaraCommizzion Meetng (select one:  [Not Applicable - IMone bt I
DATE TIIE: AM OR 1t MATURE OF EXPENSE OOOMETER READINGS AMOUNTS (ENTER AMOUNTS N BLUE COUUMN
MEMZED COSTS BY DAY DEPARTURE | ARRNAL ENTER DESTINATION AND NATURE OF OFFICIAL BUSNESS START AND FINISH ::;; VILEAGE FER DEM OnER TOTALS

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
. s 10.00 0.00 0.00 0.00 0.00

’ 5
ASTUAL l:l Ower 5215 lodging Approval

AN ANCE NSSUNT &
L=t

S W Agency Head Sgnature T 0.00 0.00 0.00 0.00

REMBURSEMENT

Check here If fig clalm 5 17 compllance with e non-routing reassighment OO SOLEMMLY SWEAR THAT THE ABOVE CLAM FOR REMBURSEMENT S ACCURATE AND TRUE N ALL RESPECTS AND COMPUES WiTh THE DFA
provisions of the DFA reguiations goveming the Per Diam and Mieage Azt REGULATIONS GOVERNING THE PER DIEM AND MILEAGE ACT AND THAT NO OTHER EXFENSES 'WILL BE REQUESTED FOR THIS INDIVIDUAL TRAVEL.

PAYEE 510N HERE DATE




Types of Travel Reimbursement

* The two types of Travel Reimbursements are Per Diem (approved rates) or
Actuals. Travel is based on a 24-hour period.

e Actuals: Employees must have prior approval from their agency head or
designee to request actual reimbursements.

* |temized receipts must accompany all actual reimbursement
requests.

* In the event lodging costs exceed $215 per night, additional approval
is required from the agency head.

* Per Diem (approved rates): Per Diem can be requested regardless of
expenditure if the employee is on approved travel.

e Receipts are not required for per diem reimbursements. Receipts
would be required for “other” costs not associated with per diem.
Transportation, etc.




Per Diem Rates — New and Old

State of New Mexico Per Diem Rates
As Published by DFA on May 1, 2021

D [

In-State 85.00 151.00
In-State - County of Santa Fe (Special Area) 135.00 194.00
Out-of-State 115.00 151.00

With the exception of Santa Fe County, per diem rates are set at the standard GSA rate.

In-State 30.00 55.00
Out-of-State 45.00 55.00
Note: Meals are only reimbursable when using approved actual rates (per 24-hour period)

less than 2 hours - -

2 hours but less than 6 12.00 18.00
6 hours but less than 12 20.00 40.00
12 hours but less then 24 30.00 55.00

The Travel & Per Diem Act allows for actual reimbursement when per diem rates are insufficient.




Per Diem — approved rates

Must be outside the 35- S stare o wew wewco ]

ITEMIZED SCHEDULE

3 . semicynawe | Department of Finance & Administration OF TRAVEL EXPENSES S| 34100 ",';f,'fs”-?‘ 00009856
mile radius of both -

h LA oU U SUPPLIER NAME Mark Melhoff 123PLO POST OF DUTY Santa Fe, NM e ]

residence and post of e T T T _

d ScardCammission Attendance (seiect onej: Mot 3 Board Member Vetick Type RESIDENCE RIO Ran ChO, NM v;lJpé;LEa
uty.

Length of BoanwCommiszion Meesng (select onel: Mot Applicable = |Sta‘te Vehicle = |

DWTE TIME: AM OR FM MATURE OF EXFENEE

MEMEED COSTS BY DAY DEPARTURE ARRNAL ENTER DESTINATION AND NATURE OF OFFICIAL BUSINEES ART ANI

° ° ° ° = 5 ! UREC AL B 3 STARTAND FMIBH | 2 OF MILEAGE _=EZ:|EI.| hs_j;:::u TOTALS
Per Dlem IS InCIUSI"e Of Travel to Las Cruces, NM

0.00

Attended 2-day capital outlay conference 0.00
ALL meals
e

0.00

Other COStS require 7/15/2021 8AM Per Diem Night 1 151.00 151.00

0.00

receipts, 7/16/2021 Per Diem Night 2 151.00 [151.00|

0.00

Retu n fro m trave I pe r 7/17/2021 3PM| Return from travel - 7 hours 40.00 40.00
. 0.00
diem rates:

0.00
. élhgours but less than 6 = 000

0.00
. g hoours but less than 12 = 333

T wws 0.00| |000| [342.00 0.00 | [342.00
e 12 hours but less than 24 = - e
Ene e lra sgar s Sapatr = 0.00| [34200 [o0.00| [342.00

Ower 5215 lodging Approval:

Check here IT this claim ks In compliance wiih the non-routine reassignmant SOLEMNL =1 COURAT E RESPECTS AND COMPUEE WITH THE DFA
provisions of the DFA reguiations goveming the Per Diem and Misage Act. REGULATIONS GOVERNING THE FER DIEM AND MILEAGE ACT AND THAT NO OTHER EXFENSES WILL BE REQUESTED FOR THIS INDIVIDUAL TRAMEL.

7.17.2021
PAYEE SIGN HERE M %W DATE




Per Diem — Actual Receipts

® M u St h ave ite m i Ze d ey e STATE OF NEW MEXICO rcez |

ITEMIZED SCHEDULE . — —
re C e i t S acmucynaveE | Department of Finance & Administration OF TRAVEL EXPENSES | 34100 |V | 00009856
PTS.

Wehicie License Plale

SLFPLER AR Mark Melhoff 123PLO RCST OF DUTY Santa Fe, NM e

VOUCHER

i Maded & Year

* Meals are capped at $55. | Lot [ mdfes®o - o Rancho, NIV o
20% max on all tips. R T R | I

* Actual reimbursements Travel fo Las Cruces, N 000
mUSt be approved by the Attended 2-day capital outlay conference 0.00
0.00

1 7/M15/2021 8AM Hotel Actual Cost Night 1 94.00 94.00

agency in advance. If the ol Achm o Nt 5400 s
nightly lodging rate Vieal tis - max 20% 11.00| |11.0
exceeds $215, the agenc 0.00

h ea d mu St Slgn th e ISTE ’ 7/16/2021 Hotel Actual Cost Night 2 94.00 94.00

TOTALE

Meals - (8AM to 8AM) 48.00 48.00
before payment can be Meal tips - max 20% 060 | |9.60
0.00
Ma d e. 7/17/2021 3PM|  Return from travel - 7 hours 40.00 40.00
0.00

e Actuals cannot be claimed 0.00
for the last day of travel. 0.00

) ems 10.00 0.00 331.00 20.60| [351.860
* Travel should be done N

ADIUSTED
Agency Head Signature
A ° i d REMELRSEME NT OOO 33100 2060 35160
using the most economica '-
Check here [ this claim Is in compliance with the non-routine reassignmend DO SOLEMNLY EWEAR THAT THE ABOVE CLAIM FOR REIMBUREEMENT (3 ACCURATE AND TRUE IN ALL RESPECTS AND COMPLIES WITH THE DFA
m a n n e r prOViSinG af the DFA requiations goverming the Per Dlem and Mieage Act REGULATIONS GOVERNING THE FER DIEM AND MILEAGE ACT AND THAT NO OTHER EXFENSES WILL SE REQUESTED FOR THIS MO IDUAL TRAVEL
(] .
— = 7/17/2021
FAYES SIGN HE DATE




Same Day Travel — Approved rates only

L]
e Reimbursement can be e STATE OF NEW WEXICO |1
: ITEMIZED SCHEDULE

asancyNavE | Department of Finance & Administration OF TRAVEL EXPENSES =am| 34100 "ﬁ”nf:::| 00001234

requested for same da —

123POL posT OF BUTY Santa Fe, NM oo [

travel if the trip extends o | oooo0se765 | sveredve

s s s s e ] | e resoence Rio Rancho, NM vz V]
beyond a normal work. e e — e

[} Act u a I re Ce i ptS Ca n n Ot b e - - Dail‘,-'trip-s to transpor.T inmate; Ias‘Cr-uces to Raton . = - ;j_oo
. Drove a state bus. Not claiming mileage 0.00
claimed for same day travel. 0.0
0.00
P d | = f f 7/14/2021 TAM | 9P M |Drove inmate from Las Cruces to Raton then back (5 hours)) 18.00 18.00
In order to quality for -
re I m b u rS e m e nt’ t h e t ra Ve I e r 7/15/2021 7AM | 9P M [Crove inmate from Las Cruces to Raton then back (5 hours) 18.00 18.00

0.00

must be gone at least 11 T PO ] e ———r— 1800 18.00
hours in total. The 000

7117/2021 TAM | 9PM |Drove inmate from Las Cruces to Raton then back (5 hours) 18.00 18.00

reimbursement rates are: e

0.00

e 2 hours but not more than 6 0.00
hours = S18 0.00

o 5215t s o (0,00 0.00 72.00 0.00 72.00
* 6 hours but not more than 12 S s p———

APPROVED RATES - N ADJUSTED
hours = S4O - Aoy Hoad Sgrenme oo 0.00 72.00 0.00 | [72.00
. Check hare If this claim is in compliance with the non-routine reassignmant DO BOLEMMLY EWEAR THAT THE ABOVE CLAIM FOR REMBUREEMENT 5 ACCURATE AND TRUE IN ALL RESPECTS AND COMPLIEE WITH THE DFA
O u rS O r I I l O re e yo n e provislons of the DFA raguiations goveming the Fer Diem and Mieage Act. REGULATIONS GOVERNING THE FER DIEM AND MILEAGE ACT AND THAT NG OTHER EXFENSES WILL BE REGUESTED FOR THIS INDIVIDUAL TRAVEL
= — = 7/17/2021
normal workday = — - e




Mileage Reimbursements

* Mileage Chart from the Department of
Transportation can be found at
www.dot.state.nm.us

* Rand McNally www.randmcnally.com
* Actual odometer readings

* IRS rate from the prior year.

2021 - 57.5 cents (46 for state agencies)

2022 — will be 56 cents (45 for state
agencies)

https://www.irs.gov/tax-
professionals/standard-mileage-rates

Executive Agencies

Regulations Governing the Per Diem and Mileage Act
Section 2.42.2.11 Mileage-Private Conveyance

Mileage Rate (80% of the IRS Standard Mileage Rate
set January 1 of the Previous Year)

January 1, 2018 through December 31, 2018 0.43
January 1, 2019 through December 31, 2019 0.44
January 1, 2020 through December 31, 2020 0.46
January 1, 2021 through December 31, 2021 0.46
|Legislative Agencies [Employees)

January 1, 2018 through December 31, 2018 0.43
January 1, 2019 through December 31, 2019 0.44
January 1, 2020 through December 31, 2020 0.46
January 1, 2021 through December 31, 2021 0.46
Judicial District Attorneys' Agencies |

January 1, 2018 through December 31, 2018 0.43
January 1, 2019 through December 31, 2019 0.44
January 1, 2020 through December 31, 2020 0.46
January 1 2021 through December 31, 2021 0.46

Judicial State Agencies

**Mileage Rate for

the Judicial Branch was a

pproved by NM Supreme Court Order 4-1-2018

January 1, 2018 through March 31, 2018 0.29
April 1, 2018 through December 31, 2018 **0.43
January 1, 2019 through December 31, 2019 0.44
January 1, 2020 through December 31, 2020 0.46
January 1, 2021 through December 31, 2021 0.46

Legislative Members |

Mileage Rate is the IRS

Standard Mileage Rate, Current Year

January 1, 2018 through December 31, 2018 0.545
January 1, 2019 through December 31, 2019 0.580
January 1, 2020 through December 31, 2020 0.575
January 1 2021 through December 31, 2021 0.560




Mileage

E3UED BY THE DEPARTMENT OF FINANCE 8 ADMINIE TRATICN

* Mileage can be reimbursed |7 STECr tewuenco =T

. . ascYNaME | Department of Finance & Administration OF TRAVEL EXPENSES 2| 34100 e 00009856
any time an employee drives smmwe | Mark Melhoft | "o | smorom Santa Fe, NM == O
- . suPRLERID 0000045689 Ford Ranger 2019 :
a personal vehicle while on O PR Rio Rancho. NM .
. . . Length of BoarwCommission Meesng (select anel: Mot Applicable hd |Fersona| Wehicle ;I
a p p rOVe d Offl C I a I b u S I n e S S o DATE TIME:- AM OR FM MATURE OF EXPENSE ODOMETER R EADINGS AMCOUNTS [ENTER AMOUNTE IN BLUE COLUMM)

TEMIZED COSTS BY DAY CEFARTURE | ARRIAL ENTER DEETIMATION AND MATURE OF OFFICIAL BUSINEES START AND FINIZH tlzé: MILEAGE FER DEM OTHER TOTALS

Government VEhIC'ES ShOUId Travel to La§ Cruces, NM 0.00
be driven if pOSSible. In the Attended 2-day capital outlay conference 0.00

0.00

event a gove rnment Vehic]e 7/15/2021 | 8AM Hotel Actual Cost Night 1 94.00 94.00
Meals - (8AM to 8AM) 55.00 55.00

isn’t available, the use of a Meal tips - max 20% 11.00| |11.00
personal Vehicle must be Mileage Rio Rancho to Las Cruces, Rand McNally, 240.00 110.40 110.40

. 7/16/2021 Hotel Actual Cost Night 2 94.00 94.00

approved in advance by the Meals - (BAM to 8AM) 48.00 48.00
Meal tips - max 20% 9.60 9.60

agency. 0.00

. 7117/2021 3PM Return from travel - 7 hours 40.00 40.00

([ ] Th e u n a ut h O r I Zed u Se Of a Mileage Las Cruces to Rio Rancho, Rand McNally, 240.00 110.40 1;06-;0
personal vehicle for business 0.00

travel could lead to T . e fwo 2080 [3100| [20.60| [572.40
- lIl Over 5215 lodging Approvai:

ADVANCE AMCUNT @
E=

unintended consequences up e p— N 22080 [3100  |20.60] 57240

REIMEURSEMENT

. .
1, Mt Ma
I I I I I I |z| Check here i thés clalm Is In compliance with the non-routine reassignment D0 SCLEMMLY SWEAR THAT THE ABCVE CLAIM FOR REMBURSEMENT 5 AGGURATE AND TRIUE IN ALL RESPECTS AND GOMPUES WITH THE DFA
FER DIE

provisions of the DFA requiations goveming the Per Dism and Misage Act. REGULATICNS GOVERNING THE FER DIEM AND MILEAGE ACT AND THAT NC OTHER EXFENSES WILL BE REQUESTED FOR THIS INDIVIDUAL TRAVEL

reimbursement. ——




Mileage-only Reimbursement

IE3UED BY THE DEFPARTMENT OF FINANCE & ADMINIETRATION _
EFFECTVE JULY 1, 2621 STATE OF NEW MEXICO FAGE 2 ‘]
ITEMIZED SCHEDULE - —
acsicYWME | Department of Finance & Administration OF TRAVEL EXPENSES | 34100 |erees 00001234

Vehige Licerse Flats

susrumme Mark Melhoff 123POL rost orouTY Santa Fe, NM v [

SUPPUERID 0000098765 2019 Ford Ranger ]
ScardCommission Alendance (szisct onel: Mot a Boand Member ~ Wiehicie Type RESIDENCE RI O RanChO, N M \OFILE?'!LER

Lengih of BoandiCommizzion Mesng (select onex |Not Applicable - |Fersona| Wehicle - I
DATE TIE: A ORFM MATURE OF EXPENSE ODOMETER READINGS ABMUNTS [ENTER AMOUNTS IN BLUE COLUMN)
MEMIZED COSTS BY DAY DEPARTURE | ARRIVAL ENTER DESTINATION AND NATURE OF OFFICIAL BUSINEES START AND FINIH :ﬁ_f: MILEAGE PER DIEM OTHER TOTALS

Daily trips to DFA to pickup checks.
State Vehicle not available.

7/14/2021 7AM | 9PM |Drove to DFA to pick up checks (3 miles) 3.00 1.38

7/16/2021 7AM [ 9PM |Drove to DFA to pick up checks (3 miles) 3.00 1.38

|

|

|

|

|

, |
7/15/2021 7AM | 9PM |Drove to DFA (© pick up checks (3 miles) 3.00 1.38 ‘ 1.38

1

|

7/17/2021 TAM | 9PM |Drove to DFA to pick up checks (3 miles) 3.00 1.38 ‘

1

—
%]
=]

PER DIEM BASED ON (CHECK OMNE)

ToTals |12.00 552 0.00 0.00 552

ADVANCE AMOUNT @
e

. P —
ACTUAL l:l Over $215 ooging Approvat:

e L Agency Hesd Sgranre sl 5.52 0.00 0.00 | | 5.52

1, Whark Marihofl

Check here If this clalm s In compliancs with the non-routine reassignment BOLEMMLY EWEAR THAT THE ABCVE CLAIM FOR RERMBURESMENT 15 AGCURATE AMD TRUE IN ALL RESPECTS AND COMPUES WITH THE DFA
provislons of the DFA requiations goveming the Fer Diem and Mieage Act. REGULATIONS GOVERNING THE FER DIEM AND MILEAGE ACT AND THAT NO OTHER EXFENSES WILL BE REQUESTED FOR THIS IMDIVIDUAL TRAVEL

_ — _ TN72021
PAYEES BI3N HERE DaTE _ 1




Tips

* All tips that exceed $6 per day or $30 per
trip require an itemized receipt. This
includes both meals and other costs, i.e.
transportation, etc.

* Tips are calculated pre-tax.

* Tips are capped at 20% per transaction.
This is an industry standard and DFA
regulation.

* There is no set maximum amount on
other non-meal tips, but they are capped
at 20% per transaction. This would apply
to shuttles, Uber, Lyft, taxis, etc.

Dos Amigos Restaurant
New York, NY

SALE

12-12-2014 10:32 AM

Batch #:04A2A
APPR CODE:3A6CE
Trace: 9

VISA ****3429

1 Tacos Del Mal Shrimp
1 Especial Salad Chicken
1 Fountain Beverage

Sub-total:
Sales Tax:
Total:

TIP:

14.98
12.50
1.99

29.47
2.50
31.97

TOTAL:

APPROVED

THANK YOU
CUSTOMER COPY




Tips and other costs

* Tips and other costs that e STATE O W e T

a re i n C u r_r_e d d u r_i n a t ri p accyNavE | Department of Finance & Administration (;;I::I'NI;%:E)LSI(E::FFIIEJD:JSLIES e 34100 WS 00001234
¢ - Mark Melhoff “23P0L | eroram Santa Fe, NM sEe O
should be re pOrteg in the pr— 0000098765 2015 Ford Romger =10 Rancho. NV
BoardiGommisson Atendance (select one): ot 2 Board Member Vehicle RESIDENGE FINAL
Ot h e r CO I u m n O n t h e L:'|_;n| of BoantCommission Messng (seiect onel S - |Fersona|\-'e|‘1ri:Z ;I IO anc O, =

Mot Applicable b

l( I STE” DATE TIME: AM OR PM NATURE OF EXPENSE ODOMETER READINGS AMOUNTS (ENTER AMOUNTE IN BLUE GOLUMN)
. Travel to Las Cruces, NM for capital outlay conference - 0.00
e Other costs include: | 0.00
. . 0.00
°
Tra n Spo rtat|0 n ( U be r' taX|, 7/14/2021 8 AM Hotel Night 1 - Actual 94.00 94.00
Lyft, etc.) Meals (8AM to 8AM) 55.00 55.00
A . Mileage from Rio Rancho to Las Cruces - Rand McNally 240.00 110.40 110.40
AI rfa re . 7/15/2021 Hotel Night 2 - Actual 94.00 94.00
* Registration Meals (8AM to 8AM) 48.00 48.00
Mileage from Las Gruces to Rio Rancho - Rand McNally 240.00 110.40 11040
°
Baggage fees Parking charge 10.00| [10.00
* Parking fees | | |o.00
7/16/2021 3 PM Return from travel - 7 hours 40.00 40.00
* Any other nonrelated 0.00
costs. 0.00
0.00

e Requests for other o Jww| [om 3iod  [1000] ereo
reimbursements should R =
not be on an “ISTE” form _ Aoercy Head Serases —— 080 (35100 [1000] 6180

. ] .
Check hare If this claim s In compliancs with the non-routine rezssignmeant DO SBOLEMNLY EWEAR THAT THE ABOVE CLAIM FOR REIMBUREEMENT I ACCURATE AND TRUE IN ALL RESPECTS AND COMPUES WITH THE DFA
I n O I n C u r re u r I l l g ( provisions of the DFA reguiations goveming the Per Diam and Mieage Act. REGULATIONS GOVERNING THE FER DIEM AMD MILEAGE ACT AND THAT N OTHER EXFENIEE WILL BE REQUESTED FOR THIS INDIVIDUAL TRAVEL
— = 711712021
CO u rse ra Ve FAYEE SKINHERE -
L]

ADVANCE AMOUNT &
B




Helpful Notes

* Employees must have all internal approvals prior to traveling. The employee must decide to
request actuals or per diem rates before the travel begins. These cannot be combined in the
same travel or changed once the travel begins.

* The travel period begins at the time of departure and ends at the time of arrival. The “ISTE”
form can only be used for one overnight trip at a time.

* Meals cannot be purchased before the travel begins. Meals must be purchased during the
travel period.

* Receipts should not contain unallowable items such as liquor, etc. Each traveler should have
a separate itemized receipt

* Employees that exceed $1,500 in travel reimbursements must have approval from the agency
head to continue traveling and receiving payment.

H. Any person who is not an employee, appointee or elected official of a county or municipality and who is reimbursed under the
provisions of the Per Diem and Mileage Act in an amount that singly or in the aggregate exceeds one thousand five hundred dollars ($1,500)
in any one year shall not be entitled to further reimbursement under the provisions of that act until the person furnishes in writing to the
person’s department head or, in the case of a department head or board or commission member, to the governor or, in the case of a member
of the legislature, to the New Mexico legislative council an itemized statement on each separate instance of travel coverad within the
reimbursement, the place to which traveled and the executive, judicial or legislative purpose served by the travel.

* If an agency pays for lodging with the p-card, employees must use actual reimbursements for
meals and other incidentals.

* Itis best practice to purchase rental car insurance and refundable airfare when available if
the cost is reasonable.



10-8-5 (H), NMSA 1978

MICHELLE LUJAN GRISHAM
GOVERNOR

DONNIE J. QUINTANA
DIRECTOR

STATE OF NEW MEXICO

Bataan Memorial

Qctober 26, 2019

o DEPARTMENT OF EINANGI

E-AND-ADMINISTRATI

LOCAL GOVERNMENT DIVISION

Building + 407 Galis
PHONE (565) 827-4950

Department of Finance & Administration
Bataan Memorial Building, Room 181

Santa Fe, NM 87501

| am s ubmitting this natice of completion of tra

with Section 10-8-5-1 of the Per Diem

Sincerely,

and Mileage Act.

Department & Finance & Administration

¢ FAX (508) 8274948

vel as part of the Local Government Division's

OLIVIA PADILLA-JAC
-1245|BTNET‘S’E*l::RE'l':".!;iY'sON

teo St ¢ Sulte 202 # Santa Fe, NM 87501

efforts to comply

16

CY 19 Travel

Date
1/6-1/11/2019
1/22-1/25/2019
1/27-2/1/2019
2/3-2/8/2019
2/10-2/14/2019
2/24-311/2019
3/3-3/8/2019
3/17-312212019
3/10-3/15/2019
3/31-4/5/2019
477-4112/2019
4/14-4/19/2019
4/21-4/26/2019
4/28-5/3/2019
5/5/2019
5/12/2019
5/19/2019
5/27/2019
6/2/2019
6/9/2019
71112019
71212019
7/312019
7/5/2019
71712019
711412019
712112019
7/24/2019
7/30/2019
8/11/2019
8/18/2018
8/25/2019
9/2/2019
9/8/2019

Destination
Elephant Butte

Ruidoso Downs
Ruidoso Downs
Ruidoso Downs
Ruidoso Downs

City of Lovington

City of Lovington

City of Lovington

City of Lovington
Village of Cimarron
Village of Cimarron
Village of Cimarron
Mora County

Mora County

Mora County
Elephant Butte
Elephant Bulte
Elephant Butte

Sierra County

Sierra County

Village of Magdalena
Village of Magdalena
Village of Magdalena
Village of Magdalena
Town of Springer
Town of Springer
Town of Springer
Village of Maxwell
Town of Springer
Town of Dexter

City of Elephant Butte
City of Elephant Butte
City of Elephant Butte
City of Elephant Butie

Purpose Amount
Complete Quarlerly Report

Complete Quarterly Report

Complete Quarlerly Repori

Review FY2019 Financial Statements

Training new Finance Director

Begin Review of FY18-19 Financial statements

Enter JE's for pericd of July to Dec. 2018 Begin prep for Qtly report
LGBMS crosswalk

Complete Quarierly Report

Adjust/Review Financial Statements

Review Caselle Financial Statements

Complete review of Caselle Balance sheets

Begin Training ne Finance Director. Assist with LGB[{S
Continue Training for Finance Director. Assist with 3rd QTR
Complete Training for Finance Director

Intial Budget Training

Assist with interim budgets

Continue assiting with interim budgets. Clean balance sheets
Assist with revising Traidic Software/LGBMS crosswalk
Complete work on Triadic to LGBMS crosswalk

Assist with 3rd QTR LGBMS and budget

Assist with 3rd QTR LGBMS and budget

Assist with 3rd QTR LGBMS and budget

Assist with 3rd QTR LGBMS and budget

Review FY19 Financial Statements

Complete review of FY19 financial statements

Prepare preliminaryh FY19 audit schedule and financial report:
Review FY19 Financial Statements

Finish LGBMS raporting and FY20 final budget

Provide training on LGBMS. Review audit findings

Begin working on correcting pooled cash and FY19 statement: $
Complete Correcting pooled cash. Begin work on FY20 carryo' $
Complete correcting FY20 carryover. Review and correct 19 sl $
Follow up on LGBMS training 3

FBA AR E AL AR ABAORPD A ARAD

582.64
440.88
616.52
601.44
508.84
723.44
723.44
721.68
72212
583.08
591.44
582.96
540.84
528.84
529.28
572.84
574.16
462.76
565.36
561.84

83.72

84.16

84.16

8548
677.24
683.84
247 .44
400.32
364.68
718.60
548.64
553.48
469.80
294.52




Thank you
Have a Wonderful Day
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