OPTIONAL EXHIBIT C
SPECIAL CONDITIONS
	
The capital outlay oversight requires grantees’ accounting methods and procedures, including their internal control framework, to be scrutinized, so as to safeguard State capital outlay appropriations and assets acquired with such appropriations.

This Capital Outlay Special Grant Condition(s) Exhibit C is necessary pursuant to Executive Order 2013-006 (2.A.2.a-c, if applicable), due to the Grantees’ material weaknesses, significant deficiencies, or findings that raised concerns as to the ability to expend grant funds in accordance with applicable law in the organization’s FY[20XX] audit.  The Special Conditions identified below apply to the authorized agent, [insert the Grantee or Fiscal Agent name]. 

Procurement - All purchases or contracts the Grantee enters that shall use funding from the Department capital appropriations grant must be approved by the Department prior to the initiation of implementing purchasing documents.  The Grantee shall receive such prior approval via official correspondence from the Department, which may be through letter or email.  The Grantee shall submit the following to the Department in pursuit of prior approval:  purchasing policies and procedures, CFO certification, documentation of management and program approval, policies and procedures governing purchasing and contracting, a copy of the current procurement and contracting policies, and documentation regarding informing staff responsible for purchasing and contracting on such policies and procedures.  

Budget - Provide documentation of approval of your current budget from DFA Local Government or other authoritative agency.  Provide policies and procedures on who is responsible for and how annual budgets (expenditures and revenue) are established, monitored and adjusted.  Provide a corrective action plan on how budget issues identified in your audit will be/have been addressed.  Also include documentation on how staff responsible for budgeting is informed on budget policies and procedures.

Capital Assets - Provide a complete list of inventory including inventory control numbers and current location.  Provide policies and procedures on capital assets and inventory and specify how the proposed purchased items will be included, tagged, and tracked in capital asset inventory.  Also include documentation on how staff responsible for capital assets is informed on capital asset policies and procedures.

Travel and Per Diem - Provide policies and procedures on travel and per diem.  Also include how staff who travel and those responsible for travel reimbursement are informed on travel and per diem policies and procedures.

Timely Audits – Provide policies and procedures on annual audits.  Provide documentation on how and who is responsible for insuring that annual audits are completed timely.  Also include documentation on how staff responsible for the annual audit is informed on audit policies and procedures.

Cash Management – policies and procedures on cash management of federal funds.  Provide procedures used to draw and disburse federal funds.  Provide procedures to reconcile draw amounts, deposits and disbursements; and to prepare federal cash reporting documents to ensure compliance with federal regulations.

The <Grantee> was required to, and has provided sufficient documentation regarding [insert specific names of the Special Condition(s)], as referenced in the <Grantee>’s [20XX] Audit file.  Therefore, the criteria to enter into this agreement have been met.  
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